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SHARDA GROUP OF INSTITUTIONS
Research & Development Cell

       Form No.-R&D/E-1
Hindustan College of Science & Technology, Farah, Mathura
website ://www.research.sgei.org / Email: rcm@sgei.org, Ph-0565-2763852
PROPOSAL FOR TRAVEL 

(Including local travel)

IMPORTANT :- The proposal is to be submitted to R&D Cell directly for the travel as per the entitled norms. In case, relaxation in entitled norms is desired or registration fee is required, the proposal is to be sent to R&D office for the approval of the competent authority.
1. Title and Code of the Project:

_________________________________________________________




                                 _________________________________________________________
Duration of the Project:

_________________________________________________________




                                 _________________________________________________________

2. (a) Name of the P.I./C.I

__________________________________________________

(b) Department /College

__________________________________________________

3. Details of Faculty/Staff likely to travel:

	#
	Name of Employee
	Emp. Code
	Designation
	Basic Pay
	Grade pay
	Deptt./College

	
	
	
	
	
	
	

	
	
	
	
	
	
	


4 . Institutions to be Visited:
	#
	Institution Name & Address
	Duration of Visit
	Purpose of Visit

	
	
	from
	To
	

	
	
	
	
	

	
	
	
	
	


5. Approval Required for:

	Registration Fee (if any)

Amount : Rs.

Cheque/DD in favour of :

Temporary Advance (if any)

Amount: Rs.


	Mode of Travel (Please Specify)
	TA/DA (Please Specify)


*Local Travel (not permissible if DA is claimed)





                          R&D Forms
6.
If relaxation in norms of entitled travel is 


desired, please give justification:

_______________________________________________







_______________________________________________

7. 
P.I./C.I.’s Specific Recommendations (If any)
_______________________________________________







_______________________________________________

____________________________________


________________________________________

Signature of Director 




Signature of P.I./C.I.

Name :






Name :

Date :






Date :

FOR R&D CELL USE ONLY

	


IMPORTANT GUIDELINES

· The Principal Investigator/Consultant Incharge and others can visit places outside the institute as per entitlement, subject to availability of funds under budget head “Travel or TA/DA” of the project.

· PI/CI is the sanctioning authority, however sanction of Director is required for being away from the Institute.

· Temporary Advance can be drawn for the visits.

· In case relaxation of entitled norms is desired, approval of the competent authority is required as per SGI norms.












